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1. Ona paboTbl pyHKUUM aBTO3anosiHeHMS B WwabnoHe Word - ncnosb3ytotcsa makpocsl Visual

Basic. B coctaBe naketa MS Office - oHu (nopgaep>xka makpocoB Visual Basic)

yCTaHaBJIUBAlOTCA B paMKax KomnoHeHTta MS Outlook.

T.€. N4 pa60Tb| wabnoHOoB - 0653aTeNIbHO A0JIXKEH ObITb YCTaHOBJIEH MaKeT

MS Office c koMmnoHeHTOM [0]114 [ 1.1 @I}

Microsoft Access
Microsoft Excel
Microsoft InfoPath
Microsoft OneNote
Microsoft Cutlook
~ | Bnatsi Outlook
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| CpeacTeo aoTnanxu ang Visual Basic Scripting Edition, WMcnons3yeTcs ans
SETOMATHMIALYM HECTpalBaeMex dopM Outiook.
|

TpebyeTcs Ha oucke: 2,81 16
OocTynHo Ha ancke: 3,68 Mo

2. B HacTporkax 6e3onacHocTn Word B pa3aene "be3zonacHoCTb" HEOBXOANMO BKIIIOYNUTb

MaKpPOChbI:
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Mapamerpel Word

Qbwme

OToBpaneqne
Mpaeenncadne

Coxpanetune

HETTY

CRneunantHbie BOSMOMKHOCTH
JononHureneHo

HacTpouTe nexty

Manens BricTporo gocTyna

Hapctpoiikn

LienTp ynpaenedns GesonacHocTere

@ OfecneyeHne Gez0NacHOCTH A0KYMEHTOE, a8 Takke 2allunTel W pEﬁOTOCI‘IOCOGHOCI’H KOMNEHTERE,

besonacHocTs M ApyrHe CBefeHna

JononHWUTENBHEIE CBEEHWA O 3ALLMTE KOHPUIEHUWANEHOCT U BESONACHOCT NPUBELEHE Ha caiTe Office.com.

EHTP ynpasneHua GezonacHocTero Madkpoco

LlenTp ynpaenenna Gesonachocreio Microsoft Word

LlenTp ynpaeneHna BE30NaCHOCTEID COAEQMNT NapamMeTpal

BE30N3CHOCTI M KOHOUAEHLNANEHOCTI. 3TH NaPaMETPLI NOMOramT
obecneunTs BesonacHoCTe KoMNeoTepa. M3MenaTs ux He | [NapameTphl ueHTpa yNpaBneHnA GesonacHocTeH... |

PEKOMEHAYETCA,

| | OTmena




LlenTp ynpaeneHua GesonacHocTero ? *

Hagexneie nzgarenn
MNapameTpsl MaKpoCoB

HE,JJ,E)KHbIE pacno/oxeH A

) OTKAMUNTE BCE MaKpOCH BEs YEEADMAEHNA
Hagesxteie okyMeHTEl ~
() OTKNKOYWTE BCE MAKPOCE € YEEAOKAEHHEM

J0BEpEHHEIE KATANOMW HAACTPOEK s -
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Mapamerpel ActivelX

MNapameTpsl Markpocos AnA paspaboTunka

MapameTpel Makpocos

| [Josepats gocTyn Kk oBbekTHOR mogenn npoekTos VBA
33LLMLLIEHHBIR NpOCMOTR

MNaHens cooBLyeHWiA
Mapamerpel Gnoknpoekk dainnos
MapamMeTpbl KoHGUAEHLMANEHOCTI

Bxop B cnyBy Ha ocHoBE hopmel
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A Tak)Xe yKa3aTb "Hade)xHOoe pacrnosioXeHune" - nanky ¢ wabnoHamm C:\EDEL\MsWord:



LieHTp ynpaenedua BesonacHocTe

HagexkHbie nsgatenn

|

HagexHble 4oKyMEHTEI

,ﬂ,DEEpEHHbIE KaTanoru HagcTpoek \

Hagcrpoiikn

Mapamerpel ActiveX

MapameTpel Makpocos
3aMLLEHHBIR NpocMoTp

MNaHene coobLeHnH

Mapamerpel Bnokupoekn daiinos
Mapamerpel KoHGUAEHLNANBHOCTH

Bxoa B cnywby Ha ocHoee dopMbl

Pacnonomenwa nonbsosarenei
Ch\K\AppData\Roaming\Microsoft\Templates\.  Pacnonosenne Word no ymondanuio: wabnod...

Ha,q,emuue patnoAOXEHNA

Brumanue! Boe 3t pacnonoxeHWA CHMTAHTCA HAAEHEIMWA MCTOYHWKAMI 4NA OTKPBITUA qJEﬁJ'ICIE. HEPEA WIMEHEHWEM WK
ADGEEHEHHEM PACNoNOMEHNA )"EEAMTECb, HTO HOBOE pAacnoOMNEHWNE TAIDKE ABNAETCA BesonacHeIM,

MyTh | Onucanve | ata wsmerenns =

Madles (x868)\Microsoft Office\Root\Templates\  Pacnocnosenwe Word no ymondanmi: wadno..
AppData\RoamingiMicrosoft\Word\Startup'. Pacnoncskenne Word no ymondanuio: asTozarp..

PacnoMgmeHnna nonMTuk

Oye: ChUsershlityuga EDRLINKNAppData\Reaming Microsoft\ Templates',
Onucanmng: Pacnonoxenne Wordégo ymonuanni: lWabnodel Nons3oeaTens

Jata nameHeHuA:
BnoxexHbie nankw:  3anpeLyeHo

[oBaenTe HOBOE PACNONOXKEHHE. ., | Yaanute ||ﬂ3MEHmb... |

D EESFIELIJIHTb HEAEHHEIE PACNONOHEHNA B MOENR CETH [HE PEKOMEHIYETCH

[] OmentounTs Bce HageskHbIE pacnonoxkeHna

0K | | OTtmena
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